CABOT HOUSE THEATER APPLICATION FORM

Spring 2012

This semester, we will be adopting a rolling application process. Generally speaking, it will be first come, first served. We will begin issuing decisions one week after Adams Pool releases its own. If not all the spots are claimed, you are welcome to apply at a later date. However, we require at least two weeks’ notice; any applications not submitted two weeks before the first date of residency will be ignored. Please submit the form to Andrew Howe at andrew.howe82@gmail.com
PROJECT BASICS

Title:

Type of Project:

Brief Description of the Project:

CONTACT(S)
Please list: Name / Year / House / Email / Cell Phone

RESIDENCIES

The Cabot House Theater offers ONE and TWO week residencies. To accommodate as many shows as possible, each residency will begin on a SUNDAY and end on a SATURDAY. (In the event that no show is scheduled for the following week, productions may remain for a second SUNDAY). This means that strike (clearing the stage itself) must occur after the final performance. Productions may leave any materials belonging to the ART in storage until the following TUESDAY.
Please select what length residency you are requesting. If you can do more than one, please rank your selections in order of preference.
____ ONE Week Residency

____ TWO Week Residency

DATES REQUESTED
Please rank all possible residency weeks in order of preference. If you are requesting a two-week or three-week residency, please rank the weeks with the same number.
PREFERENCE RANK:

____ Jan. 22-28


____ Jan. 29-Feb. 4

____ Feb. 5-11

____ Feb. 12-18

____ Feb. 19-25

____ Feb. 26-Mar. 3

____ Mar. 4-10

____ Mar. 18-24


____ Mar. 25-31

____ Apr. 1-7

All dates after April 7 are reserved for use by the Cabot House Musical Theatre.

If you have selected a two week residency, please note below whether you would be willing to accept a one week residency. If so, please indicate which week you would prefer.

PAST EXPERIENCE
Please list your past theater experience, and the experience of any staff you would like to include, below. This is just to give us a sense of how much support you will need. We are more than happy to accept first time directors and producers.
NOTE ON TICKETING

Ticketing events IS allowed. However, the Cabot House Theater will retain 10% of all ticket sales to finance theater renovations and repairs. The Cabot House Theater will bill productions for any lost or damaged equipment.
BUDGET FORM

	EXPENSES
	Estimated Cost

	Set, Props, and Related Costs
	

	Rights and Royalties
	

	Other Administrative Costs
	

	TOTAL EXPENSES
	


	INCOME
	

	Confirmed Grants (Amount)
	

	Unconfirmed Grants (Estimated Amount)
	

	Estimated Ticket Revenue (if applicable)
	

	TOTAL INCOME
	


RIGHTS
Shows applying for the space must ascertain that the rights to any work in copyright are available and affordable.

All formal correspondence with publishers and copyright management companies should be handled through Dana Knox, Production Coordinator (danaknox@fas.harvard.edu).

Please be aware that rights contracts usually take 4 to 6 weeks to complete (sometimes more); it is both a practical and legal problem to cast, rehearse, advertise, or perform a show before the rights agreement is complete.  So start this process early!

COSTUME AND PROP RENTALS
The Cabot House Theater has a supply of costumes and props that productions are welcome to use for free. However, productions will be billed for any lost or damaged items. In addition, productions will be expected to dry clean all rented costumes.

QUESTIONS: contact andrew.howe82@gmail.com
