HRDC Publicity Check-List

Campus Publications

· Crimson

· Contact regarding preview and review

· Make sure to reserve tickets in advance, particularly for Ex shows

· The Beat

· Automatically submitted for HRDC shows

· http://www.fas.harvard.edu/~thebeat/   
· ART

· Newsletter to ART associates

· The Harvard Independent

· Deadline for listing: Sunday 5pm

· advertising@harvardindependent.com
· The Yard Bulletin

· Deadline: Tuesday 9am for that Friday publication

· yardnews@fas.harvard.edu
Campus Publicity

· Perform outside Science Center

· HRDC must e-mail me [publicity@hrdctheater.com] to sign up; other student groups may do so via the Harvard Student Organization portal

· OFA Arts Blog

· E-mail Alicia Anstead at ansteady@hotmail.com to discuss possible features

· Often you can write this piece yourself (250 words max ideal)

· Talk to relevant student groups/professors

· List of Student Organizations: http://isites.harvard.edu/icb/icb.do?keyword=k65178&pageid=icb.page305611

· House newsletters, like Leverett’s Hare Today

· Unmoderated listserves like house lists or ‘femalefreshmen’

· Sandwich boards
· Reserved through the publicity section of the student organization portal 

· usodb.fas.harvard.edu
· HRDC slots traditionally reserved for Mainstages; HRDC’s slots are booked for the Fall 2010 semester
· Non-HRDC shows or HRDC shows with associated student organizations may reserve through those other groups
· Harvard Theater Twitter

· Tweet a mini-ad @Harvardtheater

· HRDC newsletter

· Submit by Wednesday at 11:59PM for inclusion in the following day’s newsletter

· You do not need to resubmit each week for shows that haven’t closed yet

· http://www.hrdctheater.com/newsletter.php

· Electronic kiosks on campus

· Email your poster to osl@fas.harvard.edu. 
· Harvard Calendar

· lonespot.com
· All HRDC shows should be submitted
· Also syncs with Harvard Gazette Calendar
· Table tents

· Request by requesting dates from: lora_morini@harvard.edu
· Only one reservation per student group per semester; HRDC slot filled for Fall 2010 
· Non-HRDC shows or HRDC shows with associated student organizations may reserve through those other groups

Harvard Graduate School Organizations to Contact

· Public Health

· http://www.hsph.harvard.edu/administrative-offices/student-affairs/student-organizations/
· Divinity School

· http://www.hds.harvard.edu/osl/studentorgs.html
· The Nave online

· Contact editor at nave@hds.harvard.edu
Arts Online/ Radio Publicity

· WBUR

· http://events.publicbroadcasting.net/wbur/events.eventsmain?action=submitEvent

· WGBH

· www.wgbh.org/events/

· The Weekly Dig

· http://www.weeklydig.com/submissions

· Craigslist

· http://boston.craigslist.org/cal/

· Stagesource

· $15 when done through a member ie me

· E-mail by Wednesday at 4PM for Thursday release

· WERS- For musicals

· Request a song and they will include a shout-out to your production

· http://www.wers.org/sro to email day before

· Call 617-482-8890 the day of to talk to DJ

· http://www.artsboston.org/
· Submit with poster ASAP

· www.boston.com
· 10 days in advance at www.boston.com/cgi-bin/globe_events.cgi  

· Cambridge Arts Council

· Weekly e-mail newsletter

· http://www.cambridgema.gov/cac/resources_calendar_submission.cfm
· HubArts

· Joel Brown’s comprehensive arts blog; send PR and photos to jbnbpt@gmail.com

· City of Boston

· www.cityofboston.gov/calendar/addevent/#w45oh844

· Sidekick

· boston.com/ae/sidekick
· Improper Bostonian - improper.com 

· For listings, email arts@improper.com
· Yelp 

· yelp.com/cambridge-ma
Main Area Newspapers

· Cambridge Chronicle

· http://wicked-cambridge.eviesays.com/submit.html

· Boston Globe

· Boston Phoenix  

· For calendar listing: http://bostonphoenix.com/boston/listings/place_listing.asp

· Send press releases to letters@phx.com.  

· Send advertising inquires to Michael Latchford at mlatchford@phx.com
Local Newspapers

If you have local cast/crew, consider contacting their hometown newspaper to pitch your show for an article or to at least submit the show for their calendar listing. Some of the contact information:
· Belmont

· Belmont- Citizen Herald- Previous Wednesday for next Thursday

· Email to Belmont.events@cnc.com
· Belmont Shopper: (6 weeks ahead)

· e-mail them for list of deadlines & issue dates

· online: mvspublishing@rcn.com  (request list of deadlines yearly

· Globe Northwest Best Bets (& online calendar) **for ‘best bet’: 

· 4weeks ahead of event to Libbie Payne at epayne@globe.com
· Add a note re: why you’d like Libbie to consider this for ‘Best Bet’

· Arlington

· Arlington Advocate (weekly paper) 

· Arlington@cnc.com  1-781-674-7726 deadline: Mon. 5pm.

Poster Locations On-Campus: 

· Wigglesworth Archways

· Weld Board

· Lamont and Stairs to Lamont Kiosk

· Dudley Hall Kiosk

· Harvard Hall Kiosk

· Memorial Hall Basement

· Science Center 

· Outside kiosk

· Bulletins on first floors

· Freshman Mail Room

· Houses

· Also, graduate schools and the square!

Poster Locations in the Community (Definitely not comprehensive): 

· Libraries (Arlington, Lexington, Waltham, Watertown, Cambridge, Boston, Allston)

· Cambridge

· Main Library

· Boudreau Branch

· O’Neill Branch

· Central Square Branch

· O’Connell Branch

· Valente Branch

· Supermarkets

· Arts Centers:   

· Arlington

· Arlington Center for the Arts

· Playtime Store & Wild Women 

· ArtBeat block 

· Lexington

· Munroe Center for the Arts

· Spectrum Music  

· Boston Center for the Arts

· Cambridge

· Cambridge Council on the Arts

· Cambridge Multicultural Arts Center

· Arsenal Theatre

· Cambridge Cultural Centers

· Council on Aging

· Universities

· Boston Conservatory

· New England Conservatory

· Lesley

· Emerson

· MIT

· Also, email the TA Performances list

· ta-performances@mit.edu
· Open to anyone who subscribes to the e-mail list
· E-mail out announcements of shows
If kid appropriate 

· Schools: Fayerweather, Buckingham Brown & Nichols, Belmont Day, 

· Cambridge Public Schools, Friends School

· Theater groups: Watertown Children’s Theatre, Boston Children’s Opera

